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1. Health and Safety Statement  
At New Avenue we are committed to providing a safe and healthy environment for all students, staff, and 
visitors.  

We recognise that promoting health and safety is essential to supporting the emotional well-being and 
academic success of our students.  

This policy outlines our commitment to maintaining high standards of health and safety and provides 
guidelines for the roles and responsibilities of the Head Teacher and staff in ensuring a safe learning 
environment. 

2. Objectives 
• To ensure the health, safety, and well-being of all individuals within the school premises. 
• To comply with all relevant health and safety legislation, regulations, and codes of practice. 
• To provide appropriate training and resources to staff to enable them to carry out their roles and 

responsibilities effectively. 
• To regularly review and update the health and safety policy and procedures as required. 

 
3. Roles and Responsibilities 

The Head Teacher has overall responsibility for health and safety within the school. The Head Teacher's 
specific responsibilities include: 

• Ensuring that health and safety policies and procedures are in place and regularly reviewed. 



• Appointing a designated Health and Safety Officer responsible for coordinating health and safety 
activities. 

• Promoting a positive health and safety culture throughout the school. 
• Allocating sufficient resources to support health and safety initiatives. 
• Ensuring that staff receives appropriate health and safety training and are familiar with the school's 

policies and procedures. 
• Conducting regular inspections of the premises to identify and rectify potential hazards. 
•  Investigating accidents, incidents, and near misses and taking appropriate action to prevent their 

recurrence. 
• Ensuring that emergency evacuation procedures are in place and regularly practiced. 
• Liaising with external agencies, such as local authorities and health and safety inspectors, as necessary. 

 
4. Staff 

All staff members have a duty to contribute to the effective implementation of the school's health and safety 
policy. Their responsibilities include: 

• Complying with all relevant health and safety policies, procedures, and instructions provided by the 
school. 

• Reporting any health and safety concerns or hazards to the designated Health and Safety Officer or the 
Head Teacher. 

• Participating in health and safety training provided by the school. 
• Taking reasonable care of their own health and safety and that of others who may be affected by their 

actions or omissions. 
• Ensuring that all accidents, incidents, and near misses are reported promptly and accurately. 
• Following safe working practices and using provided safety equipment correctly. 
• Promoting a positive health and safety culture among students, encouraging them to follow safety 

guidelines and report any concerns. 
• Assisting with the implementation of emergency evacuation procedures and acting as designated first 

aiders when required. 
 
5. Risk Assessments 

Risk assessments are carried out regularly by the designated Health and Safety Officer in consultation with 
relevant staff. 
 

• Risk assessments cover, but are not limited to: 
• The school premises and environment 
• Curriculum activities and use of equipment 
• Individual pupils, including behaviour, emotional regulation, and known risks 
• Off-site activities, visits, and transport 
• SEMH-related risks such as dysregulation, absconding, and physical safety 

 
Identified hazards and associated risks are documented, and proportionate control measures are put in place 
to reduce risk. 
 
Risk assessments are reviewed: 

• Annually 
• When there is a significant change in circumstances 
• Following an incident or near miss 

 
All staff are expected to be familiar with and follow the control measures relevant to their role. 
 
 
 



6. First Aid 
• The school will maintain an appropriate number of trained first aiders who are responsible for providing 

immediate assistance in the event of illness or injury. 
• First aid equipment and supplies will be readily available throughout the school premises and clearly 

marked. 
• Staff members should familiarize themselves with the location of first aid kits and equipment and report 

any deficiencies to the designated Health and Safety Officer. 
• Accurate records of all first aid incidents and treatments provided should be maintained and reported to 

the designated Health and Safety Officer or the Head Teacher. 
 

7. Accidents and Emergency Procedures 
All accidents, incidents, and near misses must be reported promptly to the designated Health and Safety 
Officer or the Head Teacher and recorded in the school’s accident records. 
 
Incidents that meet the reporting thresholds under RIDDOR 2013 will be reported to the relevant authority by 
the Head Teacher or designated officer. 
 
The school has procedures in place to respond to emergencies, including: 

• Fire 
• Medical emergencies 
• Gas or electrical incidents 
• Other significant incidents 

 
Emergency procedures and evacuation plans are communicated to staff, pupils, and visitors. Drills are carried 
out regularly. 
 
Staff are expected to be familiar with their roles during an emergency and to support pupils appropriately. 
 

9. Contractors Onsite 
• Contractors working onsite will be required to adhere to the school's health and safety policies and 

procedures.  
• The Head Teacher or designated Health and Safety Officer will liaise with contractors to ensure they are 

aware of and comply with the relevant health and safety requirements. 
• Contractors will be required to provide relevant risk assessments and method statements for their 

activities, which will be reviewed and approved by the school before work commences. 
• The school will monitor contractors' activities to ensure compliance with health and safety standards. 

 
10. Disciplinary Action 
• The school will take disciplinary action against any staff member who demonstrates a serious disregard 

for health and safety policies, procedures, or instructions. 
• Disciplinary action will be in accordance with the school's disciplinary procedures and may include verbal 

or written warnings, suspension, or termination of employment. 
 

11. Drugs and Alcohol: 
• The use, possession, or distribution of illegal drugs and alcohol is strictly prohibited within the school 

premises and during school-sponsored activities. 
• Staff members should refrain from attending work while under the influence of alcohol or drugs that may 

impair their ability to perform their duties safely. 
• The school will provide information and support regarding drug and alcohol awareness, including guidance 

on identifying signs of substance abuse and appropriate referral procedures. 
 

12. Emergency Services  
• If we need to use the emergency services, we will ensure there is clear access to the building 



• Staff will be on hand to meet and greet the emergency services.  
• All information will be passed on to them on arrival.  

 
13. Gas and Electricity  
• The school will ensure that gas and electrical systems are regularly inspected and maintained by qualified 

professionals. 
• Staff members should report any suspected gas leaks or electrical faults immediately to the designated 

Health and Safety Officer or the Head Teacher. 
• Procedures will be in place for isolating and evacuating areas in the event of a gas or electrical emergency. 

 
 

14. Complying with the Law 
The school complies with all relevant health and safety legislation and statutory guidance, including but not 
limited to: 
 

• The Health and Safety at Work etc. Act 1974 
• The Management of Health and Safety at Work Regulations 1999 
• The Regulatory Reform (Fire Safety) Order 2005 
• The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013 
• The Independent School Standards (Part 3 – Welfare, Health and Safety) 

 
The Head Teacher is responsible for ensuring that statutory duties are met and that health and safety 
arrangements are implemented, monitored, and reviewed. 
 
All staff are expected to comply with this policy and associated procedures. Failure to do so may result in 
disciplinary action. 
 
15. Smoking 
• Smoking is strictly prohibited within the school premises, including all buildings, outdoor areas, and 

vehicles. 
• Staff, students, and visitors are prohibited from smoking while on school property or during school-

sponsored activities. 
• It is the responsibility of all staff members to ensure compliance with the no smoking policy and to 

communicate the policy to students and visitors. 
 

16. Training  
• All staff members will receive appropriate health and safety training relevant to their roles and 

responsibilities. 
• Training will cover areas such as emergency procedures, first aid, manual handling, and any other specific 

hazards or risks associated with their work. 
• The school will maintain records of staff training, ensuring that refresher training is provided as necessary. 

 
17. Fire Safety 
The school maintains appropriate fire safety arrangements to protect pupils, staff, and visitors. 
This includes: 

• A current fire risk assessment 
• Clearly marked escape routes and exits 
• Fire detection and alarm systems 
• Firefighting equipment 
• Regular fire drills 
•  

Fire safety procedures take account of the needs of pupils, including those who may struggle to regulate or 
respond quickly in an emergency. 
 



All staff receive instruction on fire procedures as part of their health and safety training. 
 

18. Monitoring and Evaluation 
This policy will be reviewed annually by Anthony Merriman. At every review, it will be approved by the full 
governing board. 
 

 

Updates 
 

Dates Comments 
16.01.25 No updates  
27.01.26 

Policy reviewed. Updated to reflect current health and safety legislation and 
Independent School Standards (Part 3). Clarified risk assessment scope, 
accident reporting (including RIDDOR), and fire safety arrangements. No 
changes to operational practice. 

 

  
  

 
 

 

 

 

 


